
  Town of Hartland                
  Inland Wetlands Commission 
  22 South Road- East Hartland, CT 06027 
  (860) 653-6800 

 
 

 

 

APPLICANT'S CHECKLIST 

REQUIRED INFORMATION FOR INLAND WETLAND PERMITS 

 

ALL APPLICATIONS SHALL BE FILED DIRECTLY WITH THE INLAND WETLANDS COMMISSION. CALL OR EMAIL THE 
WETLANDS CHAIRMAN OR THE RECORDING SECRETARY TO BE PUT ON THE AGENDA. BRING COMPLETED 
APPLICATION AND CHECKBOOK WHEN YOU ARE  

SCHEDULED TO APPEAR.  

☐ 1. COMPLETE INLAND WETLANDS APPLICATION AS FOLLOWS:  

a) Top portion of  Page 1  

b) General Information - Page 2 - with original signatures  

c) Enter Address of  Site on Pages 3 and 4  

       ☐ 2. INCLUDE PRUDENT AND REASONABLE ALTERNATIVES TO YOUR PROPOSAL.  

       ☐ 3. AND include the reasons why your proposal to alter wetlands and/or watercourses as set forth in the 
application was chosen. (see Section 7.5(a) (5) of  Wetlands Regulations)  

       ☐ 4. WHEN SCHEDULED TO APPEAR, Submit Original Application and nine (9) copies of  Pages 1,2,3,4. 

                  [Public Hearing may require additional copies at applicant's expense]  

       ☐ 5. APPLICATION FEES - FEE SCHEDULE ATTACHED - The Commission will determine the Fee amounts due 
with your specific Application when you appear before the Commission.  

       ☐ 6. COMPLETE ATTACHED Statewide Inland Wetlands & Watercourses Activity Reporting Form.  

       ☐ 7. ORIGINAL AND NINE (9) COPIES of  SITE PLAN FOR THE PROJECT including the following information:   

                  [Public Hearing may require additional copies at applicant's expense.]  

☐ a. Map showing the proposed project's location on the property. This map must include:  

• address of  site with location of  property lines relative to neighboring properties.  

• existing structures, driveways, streams, rivers, culverts, or other bodies of  water, and any other 
significant property features.  

☐ b. Detailed drawing of  the proposed project (may be combined with map if  appropriate) showing:  

• dimensions and elevations from above and from the side.  

• location of  erosion control measures (i.e. silt fence, hay bales, etc.)  

☐ c. Brief  narrative describing the proposed project including:  

• estimated duration of  project including time when project will begin and end.  

• quantity of  material to be removed and/or deposited and to where it will be removed or stored 
on the property.  

• description of  erosion control measure and other relevant information.  

       ☐ 8. COPY OF ASSESSOR'S CARD FOR PROJECT PROPERTY.  

       ☐ 9. LIST OF THE NAMES AND MAILING ADDRESSES OF ALL ABUTTING PROPERTY OWNERS.  

Refer to Application Requirements -Sec. 7.5 (a)(6) of  Wetlands Regulations for further requirements.  

       ☐ 10. IF REQUIRED BY THE COMMISSION - Verification in writing from Registered Soil Scientist that all 
wetlands have been flagged and the property address/location is adequately delineated and/or marked 
at the property.  

The original application must contain all original pages and remain intact. NINE (9) COPIES OF PAGES 1, 2. 3. 4 
AND SITE PLAN MATERIALS ARE REQUIRED. Must be collated (sorted) and clipped together. All large drawings 
MUST be folded to 8 ½ x 11 size. Rolled drawings will not be accepted.  

APPLICATION FORMS MUST BE COMPLETE 

NOTE: The Inland Wetlands Commission can deny an application for being incomplete. 

The Wetlands Commission may request additional copies of  the application for outside consultants. 

DO NOT SUBMIT THIS CHECKLIST WITH YOUR APPLICATION 
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ORIGINAL AND NINE (9) COPIES NEEDED. 

PUBLIC HEARINGS MAY REQUIRE ADDITIOAL COPIES AT APPLICANT’S EXSPENSE. 

 

INLAND WETLANDS APPLICATION 

APPLICANT’S NAME: 
 

PROJECT SITE ADDRESS: 
 

PROPOSAL: 

 

 
 

Below is For Commission Use Only 

 

IWWC Application #_________________   Date Application Submitted__________________ 

☐ Application Fee Amount Paid_______________  ☐Check #_____________  ☐Cash 

☐ State of  CT Land Use Surcharge $60.00     ☐Check #_____________  ☐Cash 

(Surcharge required with all applications) 

Application Fee and State of  CT Land Use Surcharge – two (2) separate checks – Both payable to “Town of  Hartland” 

      Official Date of  Receipt of  Application____________________ 
 
Public Hearing Required:   ☐NO   ☐ YES    If  Yes: 

       Public Hearing Date_______________________________ 

       Dates of  Publication______________________________ 

       Legal Notice Dates _______________________________ 

       Dates Public Hearing Closed _______________________ 

                             Last available IWWC meeting date before decision due__________________________  

 

Decision Date:______________________ 

☐Permit Approved    ☐Permit Denied    ☐Permit Withdrawn    ☐Permit Renewed/Extended/Transferred 

Bond Required   ☐Yes   ☐No     Amount________________________ 

Bond payment must be received prior to issuance of  Permit pursuant to Section 13.1 of  the Hartland 

Wetlands Regulations. 

NOTES:___________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

SIGNATURE OF WETLANDS CHAIRMAN ________________________________________________________ 
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ORIGINAL AND NINE (9) COPIES NEEDED. 

PUBLIC HEARINGS MAY REQUIRE ADDITIOAL COPIES AT APPLICANT’S EXSPENSE. 

 

INLAND WETLANDS APPLICATION 

IWWC Application #___________________ 
 
Recognizing that inland wetlands and watercourses are an indispensable, irreplaceable and fragile natural resource, the Inland 
Wetlands and Watercourses Act regulates activities in wetlands to provide for their preservation and protection. 
 
This application is required pursuant to Statutes 22a-36 and 22a-45 of  the Connecticut General Statutes. Applications 
received pursuant to the above statute do not relieve the applicant of  his/her responsibility for making applications to the 
other Local, State, or Federal agencies. This includes any approval required by the Connecticut Department of  Energy and 
Environmental Protection and the U.S. Arny Corps of  Engineers. Obtaining such assents, permits, or licenses is the sole 
responsibility of  the applicant. 

 
General Information 

 

APPLICANT’S NAME_________________________________________________________________________________ 

Address___________________________________________________________________________________________ 

Phone #   Day______________________ Evening_______________________ Email____________________________ 

LOCATION OF PROPERTY____________________________________________________________________________ 

Assessor’s Map #_____________ Block#__________________ Lot(s)#_________________ Zone ________________ 

PROPERTY OWNER(S) OF RECORD____________________________________________________________________ 

Street_____________________________________ City__________________________ State___________ Zip ______ 

Phone #   Day______________________ Evening_______________________ Email____________________________ 

CONTRACTOR’S NAME (if  applicable) __________________________________________________________________ 

Street_____________________________________ City__________________________ State___________ Zip ______ 

Phone #   Day______________________ Evening_______________________ Email____________________________ 

As the applicant, I signify that I understand the application materials and procedure and that I have completed the application 
to the best of  my ability. I also understand that an incomplete application may be denied by the Commission and that a 
permit obtained through inaccurate or misleading information or through any deception, will be revoked. 
 
The undersigned applicant understands and agrees that the Commission may request additional information and it is the 
applicant’s responsibility to provide this information in a timely fashion and to the Commission’s satisfaction. If  the 
information provided is incomplete or inaccurate, in the opinion of  the Commission, the applicant understands and agrees 
that the Commission may deny the application or extend the legal time limit for review of  this application in order to act. 
 
I also authorize the members of  the Commission and is designated agent(s) to inspect the property involved at reasonable 
times, with or without notice, both before and after a permit has been issued and throughout the duration of  the project. 
 

_________________________________________________________________ Date____________________________ 
    Applicant’s Signature 
 
_________________________________________________________________ Date____________________________ 
    Applicant’s Signature 
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ORIGINAL AND NINE (9) COPIES NEEDED. 

PUBLIC HEARINGS MAY REQUIRE ADDITIOAL COPIES AT APPLICANT’S EXSPENSE. 

 

INLAND WETLANDS APPLICATION 

IWWC Application #___________________ 
 
ADDRESS OF SITE:__________________________________________________________________________________ 
 
WITH THE FOLLOWING STANDARD CONDITIONS 
 

1. The permittee shall notify the Inland Wetlands Enforcement Officer immediately upon the 
commencement of  work and upon its completion. 

 
2. If  the authorized activity is not completed within five (5) years from the issuance date of  the 

permit, said activity shall cease and, if  not previously revoked or specifically renewed or extended, 
this permit shall be null and void. Any request to renew or extend the expiration date of  a permit 
should be filed in accordance with the Inland Wetlands Regulations of  the Town of  Hartland. 
Expired permits may not be renewed and the Inland Wetlands Commission may require a new 
application for regulated activities. 
 

3. All work and all regulated activities conducted pursuant to this authorization shall be consistent 
with the terms and conditions of  this permit. A copy of  the permit and plans shall be on site at all 
times. Any structures, excavation, fill, obstructions, encroachments, or regulated activities not 
specifically identified and authorized herein shall constitute a violation of  this permit and may 
result in its modification, suspension or revocation. 
 

4. This authorization is not transferable without the written consent of  the Inland Wetlands 
Commission. 
 

5. In evaluating this application, the Inland Wetlands Commission has relied on information provided 
by the applicant. If  such information is subsequently proved to be false, incomplete, or 
misleading, this permit may be modified, suspended, or revoked and the permittee may be subject 
to any other remedies or penalties provided by law. 
 

6. The permittee shall employ the best management practices, consistent with the terms and 
conditions of  this permit, to control storm water discharges and to prevent erosion and 
sedimentation and to otherwise prevent pollution of  wetlands or watercourses. Permittee will 
provide a copy of  approved plans to contractor which shall stay on site and be available for 
review or inspection during the duration of  work. For information and technical assistance, 
contact the Wetlands Enforcement Officer. The permittee shall immediately inform the Commission 
of  any problems involving the wetlands or watercourses that have developed in the course of, or 
that are caused by, the authorized work. 
 

7. No equipment or material including without limitation, fill construction materials, or debris, shall 
be deposited, placed or stored in any wetland or watercourse on or off site unless specifically 
authorized by this permit.  
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ORIGINAL AND NINE (9) COPIES NEEDED. 

PUBLIC HEARINGS MAY REQUIRE ADDITIOAL COPIES AT APPLICANT’S EXSPENSE. 

 

INLAND WETLANDS APPLICATION 

IWWC Application #___________________ 
 
ADDRESS OF SITE:__________________________________________________________________________________ 
 
 
WITH THE FOLLOWING STANDARD CONDITIONS- continued 
 

8. This permit is subject to and does not derogate any rights or powers of the Town of Hartland, 
conveys no property rights or exclusive privileges, and is subject to all public and private rights to 
all applicable federal, state and local laws. In conducting and maintaining any activities 
authorized herein, the permittee may not cause pollution, impairment, or destruction of the 
inland wetlands and watercourses of Hartland. 
 

9. If the activity authorized by the inland wetlands permit also involves activity or a project that 
requires zoning or subdivision approval, special permit, variance, or special exception, no work 
pursuant to the wetlands permit may begin until such approval is obtained. 
 

10. The permittee shall maintain sediment and erosion controls at the site in such an operable 
conditions as to prevent the pollution of wetlands and watercourses. Site shall comply with DEP 
2002 CT Guidelines for Soil Erosion and Sediment Control. Said controls are to be inspected by 
the permittee for deficiencies at least once per week and immediately after rains. The permittee 
shall correct any such deficiencies within twenty-four (24) hours of said deficiency being found. 
The permittee shall maintain such control measures until all areas of disturbed soils at the site 
are stabilized. 
 

11. The permittee, contractor and/or owner shall conduct all operations at the site in full compliance 
with this permit, to the extent provided by law, may be held liable for any violations of the terms 
and conditions of this permit and are responsible for any violation they may have created. 
 

12. Wetland flagging to stay in place during the construction process. Missing flags to be replaced 
upon the Wetland Agent's request if required for inspection or enforcement. 

 
Approved and adopted 5/06  
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FEE SCHEDULE 

 
All applications shall be filed directly with the Inland Wetlands Commission. The Commission will 
determine the Fee amounts due for your specific Application when you appear before the Commission. 
Call or email Chairman or the Recording Secretary to be included on the Wetlands Commission Agenda. 
 
Fees below cover reasonable costs of  administrative processing, routine review, legal notices and 
publication: 
 
1. Permitted Uses as of  Right…………………………………………………………...………..…. No Fee 
 
2. Non-regulated Uses…………………………………………………………………...………..…. No Fee 
 
3. Permit Application Fee for Regulated Activities on a Single Lot………………..………….....$150.00 
 
4. Permit Application Fee for Regulated Activities in a Proposed Subdivision…………..…..…$200.00 
 
                      a. Plus $50.00 per Lot without wetlands or watercourses 
            AND/OR 
                      b. Plus $100.00 per Lot with wetlands or watercourses anywhere on the lot 
 
5. Significant Impact Activity or Public Hearing Fee (in addition to 3 or 4 above) 
    (see Section 2.1(ee); Sections 7.5e-7.7 and Section 9.1)………………………..………..…..$200.00 
 
6. Fee for Permit Application Agent Determination (see Section 12. 1)……………….....……..$150.00 
 
7. After-the-Fact Permit Application Fee (see Section 14.3(c)…………………………………...$500.00 
 
8. Complex Application Fee....................................................................(see Section 8.13 and Section 7.5(e)) 
 
9. Declaration of  Conservation Easement & Restrictions Initial Application (See Section 4.6).... No Fee 
 
10. Modification to Declaration of  Conservation Easement & Restrictions Application Fee  

(see Sections 15.8(a) & (b))……………………………………………………………………$500.00 
 
11. Permit Renewal/Extension/Transfer Application Fee........................................................................$75.00 
 
12. State Land Use Surcharge………………………………………………………………………$60.00** 
 

**Application Fee and State Land Use Surcharge - two (2) separate checks 
Both payable to "Town of Hartland" 

 
13. Postage Costs............................................................................................................................(see Section 9.4) 
 
14. Show Cause Hearing Fee (see Sections 14.3(a) & (b)  
     (after issuance of  Cease & Desist Order or Suspension/Revocation of  Permit)……………$125.00 
 
15. Hartland Inland Wetlands & Watercourses Regulations (paper copy)............................................$5.00 

 
 

Effective November 15, 2011 


